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Active Giving Fundraising SWiM BIKE RUN
& Hartford Marathon Foundation Live Well - Feel Good

If a participant in a Hartford Marathon Foundation event registers online, the following
text will appear at the end of the registration questions if the event encourages
fundraising:

GET INVOLVED
( * indicates required information)

[Z Yes
I would like to help by
creating an online [Z No

fundraising account:* o )
[Z I'malready fundraising online!

Getting Started

This document contains five sections:
Pages 1-6 — Getting Started
Page 7 — Send Emails
Page 9 — Manage Address Book
Page 10 — Create/Edit Template
Page 11 - Sent Email
Page 12 - View Report

Click the link provided on the event's webpage to access the organization’s
webpage on Active Giving.



Click on Become A Fundraiser

Chances for CH LDFEEN |

In Life Every Indivi

ndraising Pages
Select Fundraiser | %

TEAM Chances
Running Childhood Obesity Out of Arizona

1. You will need to create an Active.com account.
Click No to create your username and password.

If you already have an Active.com account, type your username and
password.

aclize

R R T S L D LT Step 2: Create Campaign Pages

RETURNING USERS

to proceed

Do you have an Active.com username and password?

® Yes. My usemame is: I:I

O No. | do not have a username and password.

Forget your password?




2. To Create Your Fundraising Web Page , type your Title and Create your
web address . Click to continue at the bottom of the page.

active

part of (o the SCETVENETWORK

Step 1: Login or Create an Account EaTvRetlsl EEER et ET DR EET T

Create Your Fundraising Web Page

{ Fundraising Page Details
MOTE: You are only required to fill out Title and Web

*Title: Kimberly Margel's Fundraising Fage

i.e. Jon's Rsce for 5 Cause, Team Ruff Riders, efc...

*Create http-/iwww active.com/donate/TEAMChances/
your

web
address:

{no spaces)

3. Customize Your Fundraising Web Page.
a. Fundraising Page Details
i. Title
ii. Tagline
iii. Welcome Message
iv. Create your web address

active

part of {, the CETWVENETWORK

(it P VRNEVEL I | Send Emails | View Reports | Fundraising Tips

Edit Campaign Details Change Layout Design Set Color Schemes

Customize Your Fundraising Web Page

Fundraising Campaign - Kimberly Margel's Fundraising Page
www.active. com/donate/TEAMChances/Margel

*You can customize your fundraising page now or skip it and customize later.

{ Fundraising Page Details
MOTE: You are only required to fill out Title and Web Address.

*Title: |Kimberly Margel's Fundraising Page

i.e. Jon'z Rsce for s Causze, Team Ruff Riders, efe...

Tagline:

i.e. Racing to zave lives...

Welcome Message:

TIP: Here's your chance to introduce your cause, give details an

why you're raising money and how it will benefit your cause. (2,000 chars max)

“Create your web address: http://www.active.com/donate/TEAMChances/|Margel

{no spaces)




b. Add an Image.

.Add an Image

gFerscnalize your welcome page with a logo, photo, or any online image. Images must be in *.JPG or *.GIF format.

Select an image: | Men= v

Image Caption:

NO IMAGE SELECTED

i. Click Upload Images to browse images on your computer.
Click Upload once you have selected your image.

V'  active GIVING

part of @hnacﬂvemammx

Click on "Browse" and select the image you wish to
upload. Then click on the "Upload” button to complete the
transfer.

{We currently only allow image files of ty or = jpg)

File:

c. Set a Goal — Setting a goal allows your supporters to have a sense
of ownership with each contribution.

Set a Goal

Setting a goal allows your supporters to have a sense of ownership with each contribution. This will also place a goal
thermometer on your donation page to tradk your progress!

Goal Amount: |1000.00

z0 0% =0
Goal




d. Display Options — Click the display formats you want for your web

page.
.Display Options

Standard Display Formats

Show Total Donations Collected: & Yes O No

Show Top 5 Contributors: & Yes O No

IEnhanced Display Formats

1401 screlling list displays are limited to the top 78 contributors, fundraisers, or teams.

Display All Contributors as a Scrolling List O Yes & No
Order By (select one):
Amount &

MName

4. Change Layout Design shows you a screenshot of each web page layout
option. Click the radio button above the screenshot that best matches your
web page needs and preferences.

Choose a Template

Based on your images and welcome message. please select a template format that best suits your needs. Remember,
you need to click on "save & finish" before changes will take effect.

O Classic O Design 2
el —
[t ke
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) Design 4

_—
SURAOEC
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5. Set Color Schemes gives you complete control over the colors and fonts
shown on your campaign page. Select a color tile and the palette will show

up.



e. Set Campaign Colors:
i. Color Schemes : Already prepared color themes for your
whole web page.
ii. Preview: A real time preview of your modifications, but the
updates will not be permanent until you save the changes.



Send Emails

1. To: (Recipient’'s Email Address) — Enter the desired recipients’ email
addresses separated by commas in the box provided or input addresses
from your address book.

~—

2. Email Message
a. Template: Use the email template provided in the drop down box
for prewritten standard communication messages.




b. Create/Edit Templates: Click the link to write and save new
messages to use in the future.

c. Subject: Topic of the email message.

d. Your Message: Use the text box to create a personal message to
your fundraisers or contributors. Note: Your personal URL will
appear at the bottom of your email.




Manage Address Book

. Add New Contact : Enter name and email address for new contact. Click
Add .

. Current Address Book : All current contacts stored in Address Book. To
edit/delete, click the links to update the contact information.




Create/Edit Templates

Create/Edit Templates allows you to create and save a standard email
regarding your campaign cause. The message will be saved in template form
for you to access at anytime.

™~

1. Create Your Email Template
a. Template Name : name used to store email template. Be specific
S0 you can easily distinguish the template in the future.
b. Template Subject : stored email subject line automatically inputted
when using template.
Template message : a customized message about your campaign.
Share this Template with My Fundraisers : check this box if you
would like your fundraisers to have access to this template from
their email tools.
2. Edit/Copy Email Templates: all templates stored in your campaign email
tools. All templates can be edited by clicking on the template name and
copied by clicking the copy link.

oo
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Sent Mall

Sent Mall stores all outgoing messages and recipients. Click on Recipient,
Subject, or Message to view more details.

11



View Reports

Donation Report provides an overall summary of all contributions made to
your campaign.
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